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How to Sign an Adobe Sigh Document

RECEIVING ENVELOPE FOR SIGNATURE

1. The signer will receive an email with a link to the documents that must be signed.

| dobe S

MPayiotas@richter.ca Has
Sent You Engagement
Letter to Sign

MPayiotas@richter.ca says:
"Please find attached the engagement letter that
requires your signature.

Thank you"

Click here to review and sign Engagement Letter. _

After you sign Engagement Letter, all parties will be
notified.

To ensure that you continue receiving our emails, please add echosign@echosign.com to your address book or safe list.

2. To launch the document, click on “Click here to review and sign (Document Name).”
3. The signer will have to enter the Password that was emailed to them.

This Document is Password Protected

You need a password to access this document If you don't have a password, you
will need to contact Cathy Nardi to obtain it

Enter Password m
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4. Once the password is entered, the document requiring signature will open and the message from the sender will

appear as well.

Message from Cathy Nardi

Please find below a link to the following documents that
require your signature for finalizing.

- Draft Finandal Statements

- Adjusting journal entries

- Worksheet and trial balance
- Engagement letter

Thank you

5. At the bottom of the page there will be a prompt to enable Cookies. Click on “Customize” then Click on “Don’t
Enable”. This will allow you to finalize your signing once completed (see step 10 below).

Make It Your Own

Adobe and its vendors use cookies and similar technologies to improve your experience and measure your interactions with our

websites, products, and services. We also use them to provide you more relevant information in searches, and in ads on this and other

sites. If that's okay, click "Enable all” To limit sharing and view our vendors, click "Customize.” You can change your options at any time. )
Customize Enable all

Cookie Settings

General information

> You are in control of your data.
> What are cookies and why does Adobe use them?

> How do | make choices?

If enabled:

*  We can improve your experience by tailoring the site
and the content to things we think might be of interest

*  We can better keep track of your preferences — like
what language you prefer to use

e We will better understand your likely interests so we
can provide you more relevant Adobe ads and content
on non-Adobe websites and in non-Adobe apps

¢ |t will help us improve the performance of our website
and those of our partners who use the Adobe

(Don't enable) ( Enable all ) X

If disabled:

* We won't be able to remember you from session to
session so the experience may not be tailored to your
interests

*  You'll still have access to the content of the site but
certain features that depend on cookies may not
function

e You'll still see ads, they just may not be as relevant to
you

6. While scrolling through the document(s), the signer(s) will see the “Click here to sign” box. There will also be a
yellow “Next” sign which will appear on the left side of the signature box.
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MNext Click here to sign

7. Once the signer(s) clicks on “Click here to sign”, the following will appear:
.

Type Draw Image Mobile

v
L)
-

8. You have the following options to choose from for a signature:
a. Type: Type your name
b. Draw: Draw your signature from a touchpad or from computer mouse
c. Image: Select an image as your signature
d. Mobile: Create your signature on a mobile device
9. Once you choose your signature, click on the Apply button.
10. At the bottom of the envelope a blue button will appear titled “Click to Sign”. Click on that button to
finalize signing the document.

1 agree to the Ter: Jse and C re of this document Click to Sign

11. The following message will appear:

You have successfully signed the agreement “Engagement Letter”.

All parties will be notified via email

Download a copy Manage this document | Send documents for signature



