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How to Sign an Adobe Sign Document  

 

RECEIVING ENVELOPE FOR SIGNATURE 
 

1. The signer will receive an email with a link to the documents that must be signed. 

 

 

2. To launch the document, click on “Click here to review and sign (Document Name).” 

3. The signer will have to enter the Password that was emailed to them. 
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4. Once the password is entered, the document requiring signature will open and the message from the sender will 

appear as well.  

 

5. At the bottom of the page there will be a prompt to enable Cookies. Click on “Customize” then Click on “Don’t 

Enable”. This will allow you to finalize your signing once completed (see step 10 below). 

 

 

 

6. While scrolling through the document(s), the signer(s) will see the “Click here to sign” box. There will also be a 

yellow “Next” sign which will appear on the left side of the signature box.  
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7. Once the signer(s) clicks on “Click here to sign”, the following will appear: 

 
8. You have the following options to choose from for a signature: 

a. Type: Type your name 

b. Draw: Draw your signature from a touchpad or from computer mouse 

c. Image: Select an image as your signature 

d. Mobile: Create your signature on a mobile device 

9. Once you choose your signature, click on the Apply button. 

10. At the bottom of the envelope a blue button will appear titled “Click to Sign”. Click on that button to 

finalize signing the document. 

 

11. The following message will appear: 

 

 

 


